
Full-time

Foundation Diploma

Delivery Method

The curriculum is taught over 3 terms of 7 weeks with each 
term covering 2 units. Each unit is supported with at least 
46.5 contact hours. Programmes are scheduled for 5 days a 
week, 3 hours a day. 

Assessment Methods

Each unit is assessed by any combination of class 
participation, written assignments, projects or examinations. 
Assessment methods may vary according to individual unit 
requirements.

 Delivery and Assessment Method

Students who successfully complete and pass the units stipulated in the programme structures will be awarded the Foundation 
Diploma from Kaplan Higher Education Academy. Foundation Diploma programme graduates can then progress to pursue our 
Diploma programmes.

 Graduation and Award

z 1 GCE O-Level pass; or
z NITEC or Higher HITEC; or
z Mature candidates (≥ 30 years old with min. 8 years work 

experience) 
z Other private or foreign qualifications will be assessed on 

a case-by-case basis

English Language Requirement:
z GCE O-Level English (grade 1 to 7) or equivalent; or
z Kaplan English Placement Test

 Entry Requirements Structure and Content

The Foundation Diploma programme consists of 6 units and 
may be completed in 6 months.

z Academic Skills
z Communication Studies
z Critical Thinking and Innovation
z Culture and Organisations
z Foundation Mathematics
z Organisations in a Global Context
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Foundation Diploma (Full-time)

Academic Skills

This unit aims to develop students’ proficiency in reading, and 
oral and written communication by blending critical thinking, 
research abilities and problem-solving skills. It also aims to 
support students in enhancing their ability to analyse, evaluate 
and express their points of view logically. This interactive unit 
provides an opportunity for students to improve on these 
21st century skills to prepare themselves for higher academic 
studies and the workplace.

Communication Studies

This unit aims to help students understand the dynamic 
process of communication and to appreciate how it shapes 
the changing world. The unit aims to prepare students to be 
able to produce, present and interpret business documents 
and conduct presentations confidently. They will also apply 
appropriate communication skills across settings and be 
aware of the cross-cultural differences in the globalised 
environment of the 21st century. In particular, students will 
appreciate that the underlying principles of communication 
are accuracy, brevity and clarity.

Critical Thinking and Innovation

This unit is a 21st century competency-directed course 
designed to help students develop skills in Critical Thinking 
and Innovation through collaborative learning. Through a 
small group project, students will integrate interdependent 
thinking, knowledge management and problem-solving skills 
to create innovative solutions for real-world problems. The 
process of managing a project to meet the shared objectives 
of the group will also equip students with academic skills and 
social literacy (soft skills) essential for their higher learning 
and future professions.

Culture and Organisations

This unit aims to provide a background to organisations, what 
people do in one and how its culture drives its behaviour 
and impacts its performance. Adopting a multi-disciplinary 
perspective, it aims to develop students’ understanding of 
the factors that influence management and the organisation, 
the various structures of an organisation, the levels of 
management, and the appropriate and accepted ethical 
behaviours at both the individual and organisational levels.

Discussions will focus on real examples of traditional 
corporations as well as modern organisations in this fast-paced 
Knowledge Age so that the learning is grounded in real-world 
practice. This will be achieved through advanced pedagogies 
which leverage the use of digital media, articles, commentaries 
and case studies of some of the most notable examples.

Foundation Mathematics

A good understanding of basic mathematics is a necessity. 
As an individual, mathematics underpins many aspects of 
our everyday activities, from interpreting information in the 
newspaper to making informed decisions about personal 
finances. As a student, it not only supports learning in many 
fields of study but also trains the mind to think logically, 
critically and in an abstract manner.

Organisations in a Global Context

This unit focuses heavily on how globalisation affects the 
economy and businesses. Globalisation has become inevitable 
in the last few decades in order to create wealth and increase 
the standard of living for countries. Continuous advancements 
in technologies like broadband internet and mobile 
communications, transportation and telecommunications have 
been the major factors in the rise of global activities. However, 
global activities are challenged by differences in political/
legal, economic and cultural situations between nations.

 Unit Outline
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